OBLecTBo ¢ orpaHnYeHHON OTBETCTBEHHOCTBIO « KpacHosipckuii nHeTuTyT
v TpaBMaTonormy

660028, r. KpacHosipck, yn. MeuHukoea, 4. 49, +7 (391) 22-33-999, info@krastravma.ru
OKMNO 39714738 OrPH 1152468032826 WHH/KNN 2460090487/246001001

&g:\ar «02» anpena 1021r.

(p . |).\0 Q
_' e ‘m*‘i ‘.“

MNonoxeHwue o 3awmTe nepcoHanbHbIX
AAaHHbIX PabOTHUKOB



1. OBwue nonoxeHus

1.1. MonoxeHnem o sawmre MEPCOHanNbHLIX  AaHHbIX  paboTHUkoB (nanee — MonoxeHue)
B 000 «KpacHospckuii VHCTUTYT TpaBmatonoruu» (fanee — O0O0 «KWT»).  onpepensietcs nopsaok
06paGoTkn NepcoHanbHbIX AaHHbIX paboTHukoe OO0 «KUT».

1.2. OBpaboTka nepcoHanbHbIX AaHHBIX paBOTHUKOB OCYLLECTBNAETCH MCKMIOYNTENbHO B uensax
obecneyeHnsi coBrioaeHUsI 3aKOHOB U UHbIX HOPMATUBHLIX NPABOBbIX aKTOB, COAENCTBUA PaBOTHUKAM B
TPyAOyCTporcTBE, NnonyyeHun o6pasosanmns u NpoABIKeHM no cnyxbe, obecneyerns NYHol 6e30nacHoCTH
PaboTHUKOB, KOHTPOMA KONMWYECTBa W KauecTsa BbINOMHAGMON paboTbl N oBecneyveHns CoxpaHHOCTY
nmyLyecTea,

1.3. Nonoxexne paspaBoTaHo ¢ ydetom TpebGosaHuii KoHcTuTyuMu Poccuiickoii Penepaunu,
3@KOHOAATENbHBIX U UHbIX HOPMATUBHLIX NPABOBLIX aKTOB POCCUIiCKOil denepaunm B 06nacTi nepcoHanbHbIX
AaHHbIX:

* TpyaoBoit koaekc Poccuiickoit Pepepauuu;

* PeflepanbHblil 3aKoH OT 27.07.2008 N 152-b3 (pea. ot 30.12.2020) «O nepcoHanbHbIX AaHHbIXY (c
W3M. 1 aon., BCTyn. B cuny ¢ 01.03.2021):

* Yka3 lMpe3uaeHta P® ot 06.03.1997 N 188 (pen. ot 13.07.2015) «O6 yTBEpXAeHUN [MepeyHs
CBEAEHUI KOHPNAGHLUNANBHOMO XapakTepar:

* MNocTaHosnexune MNpasuTtenscTea Poccuitckoin denepauun ot 15 ceHTAbpA 2008 .
Ne 687 «O6 yTBepkaeHnn  MonoxeHuss o6 0coBeHHOCTAX  06paboTkm  mepcoHanbHbIX OaHHbIX,
ocylecTensiemoin 6e3 ucnons3osaHus cpeacTs aBTOMaTU3aLumn»;

» [locraHoBneHue MpasuTenscTea Poccuiickoil denepauumn ot 6 wions 2008 r. (pea. or 27.12.2012)
Ne 512 «O6 yTBepkaeHn TpeGosaHuit K MaTepnanbHbiM HOCUTENAM GUOMETPUYECKUX NEepPCOHanbHLIX
AGHHBIX U TEXHONOMMAM XpPaHEHWUA TakMX AaHHbLIX BHE WHOPMALMOHHBIX CUCTEM NEPCOHAMLHbBIX OaHHbIXY;

e [locTaHoBneHue lMpaButenscTea Poccuirckoit Penepaunn OT 1 HosGpSA 2012r.
Ne 1119 «OOC yTBepxaeHun TpeGosaHuii Kk SauTe  NepcoHanbHeIX  AaHHBIX NpU WX oBpaboTke
B MH(POPMALIMOHHBIX CUCTEMAX NEPCOHAMNbHbIX OaHHbIX»;

* Mpukas ®CTIK Poccum or 18 tespans 2013r. (pen. or 14.05.2020) Ne 21 «O6 yTepxaeHAN
coCTaBa 1 COAEPKaHNA  OPraHW3aLMOHHBIX U TEXHUYECKUX mMep no oBecneveHuro  GesonacHoCTy
MEPCOHanbHLIX JaHHbIX NPU X 06paBoTKe B MHPOPMALIMOHHBIX CUCTEMAX NepcoHanbHbIX aHHbIXY;

® UHblE HOpMaTtuBHbLIE NpPaBoBble akTel Poccuiickoit defiepaunn 1 HOPMATUBHbIE AOKYMEHTbI
YNOTHOMOY€HHbIX OpraHoB rocyapcTBEHHO BNacTy.

2. OcHoBHble noHaTus. CocTas NepcoHanbHbIX AaHHbIX paBoTHUKOB

2.1. inst ueneit HacToswero MonoxeHus Ucnonb3yTCA Cneayowmne OCHOBHbLIE NOHSTUS:

® MepCoHanbHele paHHble - nwbas nHgOpMauMs, OTHocAWascs K NPAMO UMW  KOCBEHHO
onpeaeneHHomy, unu onpeaensemomy usnyeckomy nuuy (cybwekty NepcoHanbHbIX AaHHbIX) (. 1 cT. 3
desepanbHOro sakoHa ot 27.07.2008 N 152-93);

* NEpCOHanbHbIe fakHbIe, paspeLLeHHble CyGLEKTOM NepCoHanbHLIX AaHHbIX ANS pacnpocTpaHeHus -
MEPCOHanbHbIe AaHHble, AOCTYM HEOrpaHU4YeHHOro Kpyra nuy K KOTOpbIM nNpeaocTaBneH cy6bekTom
NMEPCOHANLHBIX AaHHLIX NyTeM AadvuM cornacue Ha 06paboTKy NepcoHanbHbIX AaHHbIX, paspellueHHbIx
CyOLEKTOM NepcoHanbHbIX AaHHLIX ANs PacnpocTpaHeHus B Nopsake, NpeaycMoTpeHHOM deaepanbHbIM
3akoHom ot 27.07.2006 N 152-d3 (ganee - NepcoHanbHble AaHHble, paspeLleHHble 4ns pacnpocTpaHeHus)
(n. 1.1. cT. 3 enepansHoro 3akoHa ot 27.07.2006 N 152-03);

¢ ONepaTop - roCYAapCTBEHHbINA OpraH, MyHULMNanbHLIR opraH, topnanyeckoe unu usuyeckoe nuuo,
CaMOCTOATENbHO UMK COBMECTHO C APYrMM nuLamu opraHusyrowue u (Unu) ocyLecTensLwme obpaboTky
NEPCOHaNbHLIX fAaHHbIX, a TakKe OonpeaensowuWe Lenw 06paboTkM NepcoHanbHbIX [AaHHbIX, COCTaB
NEepPCcoHanbHbIX AaHHbIX, noanexawnx o6paboTke, AeiicTBUS (onepauuu), coBepLUaeMble ¢ NepcoHanbHbIMM
AaHHbIMU (N. 2 cT. 3 PefepanbHOro 3akoHa oT 27.07.2006 N 152-93);

* 06paboTka nepcoHanbHbIX AaHHbBIX paboTHuka - nboe AeicTBre (onepaums) unu CoBOKYMHOCTb
ASCTBUIA (ONnepayuii), coBepLIaeMbIX C UCNONb30BaHNEM cpencTs asTomatusauuu unm 6es ncnonb3oBaHus
TakUX CPeAcTB C NepcoHanbHbIMU AaHHBIMU, BKIOYas cbop, 3anuch, cucTemaTUsaumio, HakonneHue,
XpaHeHue,  yToyHeHue (oOHoBneHWEe,  M3MeHeHue), W3BnNEeYeHue,  ucnonb3oBaHue, nepepavy
(pacnpocTpaHeHue, npegocTaBneHve, Aoctyn), obesnuunBaHue, GnokuposaHue, yAaneHue, yHUYTOXeHWe
NEePCOHanbHbIX AaHHbIX (M. 3 €T. 3 GefepanbHoro 3akoHa oT 27.07.2006 N 152-03);

* PacnpocTpaHeHune nepcoHarnbHbIX AaHHbIX - AEACTBUS, HanpaBneHHble Ha PaCcKpbITUE NEPCOHanbHbIX
AaHHbIX PaOOTHUKOB HeonpeseneHHomy Kpyry nuu (n. 5 cT. 3 ®efepanbHoro 3akoHa ot 27.07.2006 N 152-
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®3);

* PEAOCTaBNEHME NepCoHanbHbIX faHHbIX - AeHCTBUS, HanpaBreHHbIe Ha packpbITUe NepcoHanbHbIX
A@HHBIX PaBOTHMKOB ONpeaeneHHomy fuly unu onpeaenesHomy kpyry nuy (n. 6 cT. 3 degepanbHoro 3akoHa
oT 27.07.2006 N 152-®3);

* ONIOKNPOBaHUE NEPCOHANBHBIX AAHHBLIX - BPpeMeHHOe npekpalleHue oBpaGoTku nepcoHanbHbIX
A@HHbIX pabOTHWKOB (3a WCKMOYEHMEM cny4aes, ecnn obpaGotka HeobxoauMa Ans yTouHeHMs
NEPCOHANbHbIX AaHHbIX) (M. 7 cT. 3 degepanbHOro 3akoHa ot 27.07.20068 N 152-03);

¢ YHUHTOXEHNE NepCoHarnbHbIX AaHHbIX - AEACTBUS, B pesyrbTare KOTOPbIX CTaHOBUTCSA HEBO3MOXHbLIM
BOCCTaHOBWTb COAEPXaHUE NepPCOHanbHbIX AaHHLIX B MH(POPMALMOHHON CUCTeMe NEepPCoHanbHbIX AaHHbIX
PabOoTHUKOB 1 (MnK) B peaynbTaTe KOTOPBIX YHUMTOXAIOTCA MaTepuanbHbe HOCUTENN NePCOHAMNBHLIX AaHHbIX
paboTHuKoB (n. 8 cT. 3 defepanbHOro 3akoHa oT 27.07.2006 N 152-93);

* 00e3nnynBaHne nepcoHanbHbIX OaHHbIX - AEUCTBUA, B pesynbTaTe KOTOPbIX CTaHOBUTCS
HEBO3MOXHbIM 6Ge3  UCronb3oBaHUs  JOMNONHUTENbHOM WHOPMaUWK  ONpeaenuTb  NPUHAANEXHOCTbL
NEPCOHaNbHbIX AaHHbIX KOHKPETHOMY paBoTHuky (n. 9 cT. 3 degepanbHoro sakoHa ot 27.07.2006 N 152-93);

* MIHHOPMALIMOHHAS CUCTEMA NEPCOHANbHBIX AaHHBIX - COBOKYNHOCTb cofepxalyuxca B 6asax gaHHbIX
NepCcoHanbHbIX faHHbIX U ofecneynsarowmux ux 06paGoTKky MHPOPMALMOHHBIX TEXHOMOMMIA U TEXHUYECKMX
cpeacts (0,10 c1. 3 denepansHoro 3akoHa ot 27.07.2006 N 152-93).

2.2. Ecriv vHoe He ycTaHoBneHo TpyAoBbiM kogekcom PO, apyrumu heaepanbHbIMU 3aKoHaMK, npu
3aKnto4YeHnn Tpy40BOro AOroBopa NuLo, NocTynaioLLee Ha paboty, npeabaBnseT paboToaaTenio:

® NacnopT UMK UHOU AOKYMEHT, YAOCTOBEPSAIOLLNii NNYHOCTb;

® TOYAOBYIO KHWXKY W (UnW) CBEAEHUS O TPYJOBOI AEATENbHOCTU (CTO-P w CTO-N®P), 3a
VICKINIO4EHNEM Criy4aes, Kora A0roBop 3aKro4aeTes BrepBbIe;

® AOKYMEHT, NOATBEPXAALLUA PErucTpaLuio B cucTeMe WHAWBUAYanbLHOro (NePCOHUPULIMPOBAHHOTO)
y4era, B TOM Yucne B hopmMe aNEKTPOHHOrO AOKYMEHTA;

® AOKYMEHTBI BOUHCKOrO yyeTa - Ans BOEHHOOBS3aHHbIX M ML, NoAnexaLynx NPU3bIBY Ha BOEHHYIO
cnyxBy;

* AOKYMEHT 06 ofpasosaHuu u (Mnn) KBanubUKaLUUK WUAKM HanUuUu cneunanbHbiX 3HaHWiA - npu
MOCTyNNeHun Ha paboTy, TpebyoLwyio cneLmManbHbIX 3HaHUi UMK creyuanbHoil NOAroTOBKY;

¢ CNpaBky, BblhaHHyw opraHamv MBI Poccuu, o Hanuymu (OTCYTCTBUM) CyAUMOCTH W (Unmn) chakTa
yronoexoro npecnefosaHusi GO O NpekpalleHun YronoBHOrO MPecreaoBanust Mo peabunuTupyLmMm
OCHOBaHWAM (Mpu1 NOCTYNeHun Ha paboTy, K BbINOMHEHNIO KOTOPOW B COOTBETCTBUM C TPYAOBLIM KOAEKCOM
P® nnn uHbIM dhegepanbHbIM 3aKOHOM He AonyckaloTes nuua, UMErLUe UM VMEBLUWE CYAWMOCT,
NOABEPraloLMecs Unu NoABEpPraBLUMECS YTONMOBHOMY npecnefosanuio) (n. n. 6, 7 AOMUHUCTPATUBHOIO
pernamexTa, yteepxaeHHoro Mpukazom MB[ Poccuu ot 27.09.2019 N 660);

© CNpaBKy, BblAaHHyto opraHamn MB[] Poccuu, o Tom, SBNSETCs Unu He SIBNSIETCS ML noABepPrHyThIM
@AMWHUCTPATUBHOMY Haka3aHuIo 3a NOTpebneHne HAPKOTUYECKUX CPEACTE U NCUXOTPOMHbIX BeLecTs 6e3
HasHa4eHua epava Nubo HOBbIX NOTEHUMANbHO ONACHBIX NCUXOAKTUBHBIX BELUECTB, - NpU NOCTYNNEHWN Ha
paboTy, K KOTOpOi# B COOTBETCTBUM ¢ thenepanbHbIMA 3aKOHAMU He AonyckalTes nuua, noABeprHyTbie
TaKOMy HakasaHWio [0 OKOHYaHWA CpoKka, B Te4YeHUe KOTOPOro OHW CUMTANTCS NnoABEPrHyTLIMY
@AMUHUCTPaTMBHOMY HakasaHuio (n. n. 13, 14 AAMUHUCTPATUBHOrO pernameHTa, yTeepxaeHHoro Mpukasom
MB[ Poccum ot 02.11.2020 N 746);

¢ 3aKfKO4eHWe no pesynbTatam npPeaBapUTENbHOO  MegULMHCKOrO ocmoTpa (o6cnepoBaHus),
BblAaHHOE MeAULIMHCKOW opraHusayuen;

¢ AOMONHUTENbHbIE OKYMEHTbI - B OTAGMbHLIX CRyYasix, NpeayCMOTPEHHbIX TpynoBbIM KOAEKCOM P®,
VHBIMK cbefepanbHbIMU 3aKoHamu, ykasamu lMpe3ngeHTa PP 1 nocraHoeneHusmu Mpasutenscraa Po.

2.3. B otgene kagpos OO0 «KWUT» cosgatotcs u XpaHATCA crneayiolme rpynnbl JOKYMEHTOB,
COAgpXaLLne fAaHHble 0 paboTHUKaX B €IMHUYHOM WU CBOJHOM BUAe:

2.3.1. [lokyMeHTbI, CoAepallue NepcoHanbHble gaHHbIe paBoTHMKOE:

¢ KOMNNEKChl AOKYMEHTOB, COMPOBOXAAKLLUME NpoLecc 0(OpMMeHUs TPYAOBbIX OTHOLUEHUA Npu
npueme Ha paboTy, nepesoje, yBONbHEHUM:

* KOMNNEKc Marepuanos noO aHKeTUPOBaHWIO, TECTUPOBAHWIO, NPOBEAEHUIO cobecepoBaHuii ¢
KaHOWAAaTOM Ha LOMKHOCTb;

* NOANWMHHWKW 1 KON NPUKA30B (PacnopsXeHwil) No Kagpam;

® TPYAOBbIE KHWKKM, CBEAEHUA O TPY/AOBOW AEATENBHOCTU PaBOTHUKOB (CTA-P);

* AGNa, CoAepXaLLne 3aKnto4eHUs No peaynbTatam NpeaBapUTEnbHbIX U NEPUOAUYECKUX MEeAMLMHCKNX




OCMOTpOB paboTHWUKOB:

* Aena, copepxalyne maTepuarnsl aTTecTaumii paboTHUKOB;

* Aena, cofepxallue marepuarnbl BHyTPEHHUX paccrnegoBaHuit;

* CNPaBOYHO-MHGOPMALMOHHbIA BaHK AaHHbLIX NO nepcoHany (KapToTeku, XypHansi);

® MOAMVHHUKA W KOMUU OTHETHLIX, AHANUTUYECKUX U CPABOYHBLIX MarepuanoB, nepenaBaembix
PykoBoAcTBY KomnaHuu, pykosoguTensm CTPYKTYPHbIX nogpasgeneHuii;

* KONWM OTHETOB, HanpaBnsAeMbIX B rOCYAapCTBEHHbLIE OpPraHbi CTaTUCTWKK, Hanorosble WMHCNEeKuWu,
BBILUECTOSALLUME OpraHbl ynpasnexus u apyrie yupexaeHus.

2.3.2. lokyMeHTauus No opraHusaLmum paboTbl CTPYKTYPHLIX NOApa3AeneHvil:

* NONOXEHUA O CTPYKTYPHBIX NOAPA3AENEHNSX;

® AOMKHOCTHbIE MHCTPYKUMN PpaBGoTHUKOB;

* NPUKa3bl, PACMopsXeHWs, ykasaHua pykosoacTea Komnauu;

¢ AOKYMEHTbI NNaHUPOBaHWA, y4YeTa, aHanusa u oTYETHOCTM Mo BOnpocam Kagposoi paboThl.

3. OBpaboTka nepcoHanbHbIX AaHHbIX paboTHUKOB

3.1. WctouHukom wuHopmauum o6o Bcex NepcoHanbHbIX AaHHbIX paboTHUMKA SABNSETCH
HENOCPeaCTBEHHO paboTHUK. ECnu nepcoHanbHble AaHHbLIE BOSMOXHO MOMy4uUTk TOMbKO Y TPETHER CTOPOHBI,
TO paboTHUK AomkeH BbiTh 3apaHee B MUCbMEHHO opme yseaomneH o6 3TOM M OT HEro AOMKHO BbiTh
nony4eHo nucbmeHHoe cornacue. Pabotoaatens o06s3aH cooBLUTh paboTHWKY O Uensax, npeanonaraemeix
WCTOYHWKAX 1 cnocobax NonyveHns nepcoHanbHbIX AaHHbIX, a Taloke o Xapakrepe noanexatimx nonyyeHuio
NEPCOHanbHbIX AaHHbIX 1 NOCNEeACTBUAX 0TKasa paboTHIKA 4aTh MUCLMEHHOE COrnacue Ha ux nony4eHue.

3.2. PaboTogatens He UMeeT npasa nomyyars 1 0BpabarbiBaTh NepcoHanbHble AaHHbIe paGoTHUKA O
€ro pacoBOW, HaUWOHaNbHON MPUHAANEXHOCTU, NOANTAYECKUX B3rnAgax, PenurnosHbix U unocodokmx
yOeXAEHUsX, COCTOSHUM 3A0POBbLS, UHTUMHOIA KW3HU, 338 MCKNIOYEHWEM Cry4yaes, NPeayCMOTPEHHbIX
TpyAoBbIM koaekcom P u gpyrumu theaepanbHbiMK 3akoHamu.

3.2.1. O6paboTka nepcoHanbHbIX OAHHbIX, PaspelleHHbIX ANs  pacnpocTpaHeHus, M3 4ucna
CneunanbHblX KaTeropuit nepcoHanbHbIX AaHHbIX, YKa3aHHbIX B 4. 1 cT. 10 ®efepanbHOro 3akoHa oT
27.07.2006 N 152-93, ponyckaetcs, ecnu cobnoaaloTest 3anpeTbl U ycnosus, npegycmoTpeHHsie cT. 10.1
yKasaHHoro 3akoHa.

3.3. PaGoTtogarens He uMeeT npasa nony4atb 1 obpabartbiBaTh NEpcoHanbHbIE AaHHbIE paboTHWKa o
€ro 4neHcTse B OBL|ECTBEHHbIX OGLEAUHEHUSX UNK ero MPOdCO3HOI AEATENbHOCTH, 33 UCKITIYEHUEM
crny4aes, NpeAyCcMOTPEHHbIX TPyAOBbIM KOAEKCOM PD Unn uHbIMU cheieparnbHBIMU 3aKOHaMU.

3.4. O6paboTka nepcoHanbHbIX 4aHHbIX paboTHukoB paboToAaTenemM Bo3MOXHa TOMBKO C UX COrNacus.
Wcknioverne coctasnsioT cnyyau, NPeayCcMOTpeHHble 3akoHoaaTenscTeoM P® (B YacTHOCTW, cornacue He
TpebyeTca npu HanUuUmM OCHOBaHWIT 1 COBAEHUM YCnoBUi, NnepedncnenHblx B n. . 2 -11y4. 1 ¢c. 6, n. n.
21-104.2c¢T.10,4. 2 cT. 11 ®epnepansHoro 3akoHa ot 27.07.2006 N 152-03).

3.5. MNucbmeHHoe cornacue paGoTHMKa Ha 06paboTky CBOUX NepcoHanbHbIX AaHHBIX AOMKHO BKAIOYATS
B celsl, B YaCTHOCTMW, CBEAGHUS, yKasaHHbIe B M. M. 1 - 9 4. 4 ¢T. 9 ®epnepanbHoro 3akoHa ot 27.07.2006 N
152-93.

3.6. MucbmeHHoe cornacue paboTHUKa Ha 06paboTky MepcoHanbHbIX AaHHbIX, paspeLUeHHsbIX ans
pacnpocTpaHeHns, oopMnAeTCs OTAENBHO OT APYrMX COrnacuil Ha 06paboTky ero nepcoHanbHbIX 4aHHbIX.
lMpu atom cobniopatotes ycnoeus, NPeAycMoTpeHHble, B YacTHocTH, cT. 10.1 deaepanbHoro sakoHa oT
27.07.2006 N 152-®3. TpeGoaHus K COAEPKaHWI0 TaKoro cornacua yctaHaBnMBaOTCH YNONHOMOYEHHbIM
OpraHom no saiunTe npae cyGbeKTOB NEPCOHANbHbLIX AaHHbIX.

3.6.1. TlucbmeHHoe cornacue Ha 00paBoTky nepcoHanbHbIX — AaHHbIX, paspelleHHbix AN
pacnpocTpaHeHus, paboTHUK NpefocTaBnaeT paboToAaTeN o MYHO.

3.6.2. PaGoTtoaarens obssaH He nosgHee Tpex pabounx AHel C MOMEHTa MOnyuYeHUs yKa3aHHOro
cornacus onybnukosatb MHOpMaUMK 06 ycrnoBusx 06paboTkn, O HamuM4uu 3anpeToB W ycnosuwiA Ha
06paboTKy HeorpaHUYEHHLIM KPYrom Ny NEPCOHanNbHbIX AaHHbIX, PA3PEeLUeHHbIX AN PAaCNPOCTPaHEeHUs.

3.6.3. Cornacne Ha 06paboTky NepCOHanbHbIX AaHHbIX, paspelleHHbIX Ans pacnpocTpaHeHus,
NPeKkpallaeT csoe AedCTBME C MOMEHTa NOCTYNNeHus paboToaaTtenio TpeGoBaHWsA, ykasaHHOro B n. 5.2.5
HacTosLlero [NonoxeHus.

3.7. PaboTHuK npefctaensieT B OTAeNn kaApoB AOCTOBEpHble cBefdeHws o cebe. Otgen kagpoe
NPOBEPAET AOCTOBEPHOCTL CBEAEHUIA,

3.8. B cooTBeTCcTBUM CO CT. 86 TK Pd B uensix obecneyeHus npas u ceobop Yenoseka u rpaxgaHuHa
paboTozaters v ero NpeACcTaBUTENN NPY 06paboTke NepCcoHanbHbIX AaHHbIX paboTHUKa AOMXHbI cobroaaTs,
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B HacTHocTw, cnegytowne oblme TpeboBaHus:

3.8.1. Mpu onpegenernn o6vema u COAepxaHus obpabaTbiBaeMblx NEPCOHamNbHbIX AaHHbIX paboTHUKa
paboTojarens [OMKEH PYKOBOACTBOBATLCS KoHctutyumeir P®, TpyaosbiM kopekcoM P® U uHbIMMN
beaepanbHbIMU 3aKOHaMMU.

3.8.2. Tpy NpUHSTUN peLUeHuii, 3arparvsalolymnx uHTepeckl paboTHuka, paboToaartens He uMeeT npaea
OCHOBBIBATBCS  HA  MEpCOHanbHbIX  AaHHBIX, MOMYYEHHBIX  UCKITKOYUTENBHO B pesyneTate Ux
aBTOMaTU3npoBaHHoW 06paboTku UK 3MEKTPOHHOTO nony4yeHus.

3.8.3. 3awuTa nepcoHanbHbIX AaHHbIX paboTHUKa OT HenpaBoOMEpHOro ux UCNOIb30BaHUs, yTpaThl
obecnevusaeTcs paboToaaTenem 3a cyeT ero CPeACTB B NopsiAKe, YyCTaHOBNEHHOM TpyAOBbIM KodekcoM Pod
U MHbIMK thefepanbHbIMU 3aKOHaMK.

3.8.4. PaBoTHUKM M UX npefcTasuTEny AOIKHbI GbITh O3HaKOMNEHs! noj, pacnucky ¢ AoKYMeHTamm
000 «KWT», yctanasnueatowmmu nopsiAok 06paGoTKM NepcoHanbHbIX AaHHBIX, a Takke 06 X npaeax u
06s3aHHOCTAX B 3TOI 06nacTy.

3.8.5. PaGOTHUKM He JOMKHLI OTKA3bIBATLCS OT CBOWX NpaB Ha CoOXpaHeHWe 1 3alnTy TaiHbl.

4. MNepeaaya nepcoHanbHLIX AaHHbIX

4.1. Tpu nepefaye nepcoHanbHbIX AaHHbIX paboTHuka paboTofarens AonxeH cobnoaats cnegywouune
TpeboraHus:

4.1.1. He coobLaTth nepcoHanbHble AaHHble paboTHuKa TpeTbeil cTopoHe 6e3 NUCLMEHHOro Cornacus
paboTHUKa, 3a UCKNIOYEHWEM CNyYaeB, KOraa aTo HeoBXoanMMo B Lensx npeaynpexaeHns Yrpo3bl XWU3HU U
300poBbl0 paboTHMKA, a Takke B Crny4asx, yCTaHOBMEeHHbIX TpygoBbiM KogekcoM PO WUAM  UHBIMM
beaepanbHbIMU 3aKOHaMMU.

4.1.2. He coobLyath nepcoHanbHble 4aHHbIe paboTHuKa B KOMMeEpYeckux Lensix 6e3 ero MMcbMeHHOro
cornacus. O6paboTka nepcoHanbHbIX AaHHbIX PabOTHUKOB B Liensix NpOSBUKEHINS TOBAPOB, pabor, ycnyr Ha
PBIHKE NyTEM OCYLLECTBNEHUS NPSIMbIX KOHTAKTOB C MOTEHUMAnbHbLIM notpebutenem ¢ NomoLb cpeacTs
CBA3W OMNYCKAeTCA TONbKO G ero NpeABapuUTenbHOro Cornacus.

4.1.3. NpeaynpeAuTb N, NOMYYNBLLNX nepcoHanbHble AaHHble paboTHUKA, O TOM, YTO 3TV AaHHble
MOryT ObiTb MCMOMb3OBaHbI NUWL B LEnsix, Ans KOTOPbIX OHW CcOOOLUeHbl, n TpebosaTb OT aTUX Nuy
MNOATBEPXAEHWE TOro, YTO 3TO Npasuo cobniogeHo. Nuua, nonyyusLune nepcoHanbHble faHHble paboTHWKE,
06s3aHbl cOBNoAaTL PEXUM CEKPETHOCTH (koHtbuAeHUnansHocTy). [laHHoe npaBuno He pacnpocTpaHseTcs
Ha 0BMeH NepcoHanbHLIMU AaHHLIMU PaBOTHUKOB B nopsiAke, yctaHoBneHHoM TpyaoBbiM kogekcom Pd u
WHbIMK tbefepanbHbIMWU 3aKoHaMK.

4.1.4. OcywecTsnaTe nepegavy nepcoHanbHbIX AaHHbIX pabBoTHukoB B npepenax 000 «KUT» B
COOTBETCTBMM C HACTOALLUMM MOMOXEHUEM, C KOTOPLIM PABOTHUKN [OMKHbI BbITh O3HAKOMMIEHbI noj noanuch.

4.1.5. PaspewaTts [OCTYn K NEpCOHamnbHbIM AaHHBIM  PabOTHWKOB  TOMLKO  CcneuMansHo
YNOMHOMOYEHHbIM nuuam, Npu 3TOM YKasaHHbIe nuua AOMKHbI UMEeTb npaBo nonyyatb TONMbKO Te
MepcoHankHble AaHHbIE, KOTOPbIe HEOBXOANMbI M5 BINOMHEHNS KOHKPETHOIA DyHKUMN,

4.1.6. He 3anpalmBaTb MHGMOPMaLMIO O COCTOSHMM 300poBbA paboTHUKA, 3a UCKMKYEHUEM Tex
CBEAEHWIA, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTY BbINOMHEHUS PaBoTHUKOM TPYA0BOWN (OYHKLMW.

4.1.7. TNepepaBaTb nepcoHanbHbIe AaHHble paboTHWKa npeacTaBuUTEnsM paBoTHUKOE B nopsiake,
yCTaHOBNEHHOM TpyaoBbIM KOAekcoM P® U uHbIMK enepancHLIMU 3aKOHaMK, W OrpaHU4YMBaThL aTy
WHOPMaLMIO TONBKO TEMMU NEPCOHANBHBLIMU AaHHBIMY, KOTOpble HeoBXoAWMBI ANA BbINONHEHUSA YKasaHHbLIMK
NPeacTaBuTeNnaAMU UX yHKLUK.

4.2. YcTaHoBNeHHble paBoTHUKOM 3anpetebl Ha nepeaavy (Kpome npedocTaBneHws 4OcTyna), a Takke
Ha oBpaboTky unu ycrnosus o6paboTku (KpoMe nony4eHus [OCTyna) NepcoHanbHbIX AaHHbIX, pa3speLleHHbIX
ANA PacnpocTpaHeHns, He AEUCTBYIOT B Cryyasx o6paboTkv NepcoHanbHbIX AaHHbIX B rocyfapCTBEHHbIX,
OBLUECTBEHHBIX U UHBIX NYBAUYHBIX WHTEpecax, onpepeneHHbIX 3akoHoaaTenscTeom Po,

4.3. MNepcoHanbHble faHHbIe paBoTHUKOR obpabatbiBalTcs U XpaHaTCs B OTAENe Kaapos.

4.4. [NepcoHanbHble JaHHble paBoTHMKOB MOryT 6bITb NONYYeEHbI, NPOXOAUTL AanbHeidwyo obpaboTky
W NepeAaBaTbCs Ha XpaHeHWe Kak Ha ByMaHbIX HOCUTENsX, Tak U B 3MEeKTPOHHOM BuAe (NocpeacTeom
NoKanbHOW KOMNbIOTEPHOI CeTr).

4.5. Tpu nonyYeHUM nepPcOHanbHbIX AaHHBIX He OT paboTHUKa (3a wucknoueHem cryyaes,
NpefycMoTpeHHbIX Y. 4 ¢T. 18 denepansHoro 3akoHa oT 27.07.2006 N 152-®3) paboTtopaTens Ao Havana
06paboTku TakMx NepcoHanbHbIX AaHHbIX 06sS3aH NPefocTaBnUTL PaboTHUKY CReAYHoLLY 0 MHOPMaLMIO:

* HaumeHoBaHWe (pamunus, ums, OTHECTBO) 1 agpec onepartopa unu ero npeacTaBuUTens;

* Lenb 06paboTkin nepcoHansHeIX AaHHLIX U ee NPaBoBoe OCHOBaHWE;



* Npeanonaraemble NoMbL30BaTENMU NEPCOHANbLHBLIX OaHHbIX;
® NpaBa CyObeKTa nepcoHanbHbIX AaHHbIX yCTaHOBNEeHHble PefepanbHbIM 3aKoHOM oT 27.07.2006 N
152-03;

® UCTOYHUK nonyvyeHns NEPCOHanbHbLIX AaHHbIX.

5. locTyn K nepcoHarnsHbIM AaHHbIM paGOTHUKOB

2.1. TpaBo AocTyna Kk NepcoHansHbIM AaHHbIM PabOTHWUKOB UMEIOT:

* fupektop OO0 «KUT» v ero samectutenu no HanpaeneHnsM JesiTeNbHOCTY;

® IMaBHbIil aAMWUHUCTPATOP W [MaBHas MeaUUMHCKas cecTpa no HanpaBneHwsiM [esTenbHOCTM
(KOHTaKTHble AaHHble, CBEAEHUS O KBanueuUKaLmm n cneumnanbHbIX 3HaHUsX)

* CreyuanucT no Kkagpam;

* paBoTHuku Byxrantepuu;

* CneunanucT no oxpaxe Tpyaa;

® PYKOBOAUTENN  CTPYKTYPHBIX MOAPasAeneHuit Mo HanpaBneHulo AesTenbHOCTY (goctyn «
MEPCOHanbHbLIM AaHHLIM TONLKO PaGOTHMKOB CBOEro noapasfeneHus);

* 3AMUHUCTPATOPbI (KOHTaKTHbIE AaHHbIE, CBEAEHNS O KBANUMUKALMM 1 cneunanbHbIX 3HaHUAX).

5.2. PaBotHnk OO0 «KWT», B YacTHOCTH, uMeeT npaeo:

5.2.1. MonyyaTtb AOCTYN K CBOUM NEPCOHANbHLIM aHHBIM U O3HaKOMNEHWE C HUMW, BKIOYas Npaso Ha
Ge3BoamesgHoe nonyuyeHwe Konuu NGO 3anucu, cogepxallei ero nepcoHanbHble AaHHble, 3a
WCKINIO4eHWem cny4aes, NpeaycMoTpeHHbIX efepanbHbIM 3aKoHOM.

5.2.2, TpeboBaTb OT paboToAaTens WCKMIOYEHUsI unu UCNPaBneHnss HeBepHbIX, UMM HENOMHbIX
MNEPCOHanbHbIX AaHHbIX, @ Takke AaHHbIX, 06pPaBOTaHHbIX C HapyLLEHUEM TpeboBaHwii Tpyaosoro kogekca
P® unu uHoro deaepanbHoro sakoxa. Mpu oTkase paboToaatens UCKMIOUUTL UMK MCNPaBUTL NEPCOHAMBbHBIE
AaHHble paboTHWKa OH UMEET NpaBo 3a8BUTL B MUCbMEHHOMN thopme paboTopaTento 0 CBOEM HECOrNacum ¢
COOTBETCTBYIOLIMM OBOCHOBaHWEM TaKoro Hecormacus. [epcoHanbHble AaHHble OLIeHOYHOro xapakrepa
paBOTHUK MMEET NpaBo AONOMHUTL 3asBAEHNEM. BbipaXatoLLMm ero COOCTBEHHYIO TOUKY 3peHus.

5.2.3. Monyyatb oT paboTogatens CBeAEHUS O HAUMEHOBAHWW W MeCcTe HaxoX[AeHus onepartopa,
CBEAeHMA O nuuax (3a UCKNoYeHeM paBoTHUKOB onepaTtopa), KOTopble UMEKT AOCTYN K NepCoHanbHLIM
A@HHBLIM UK KOTOPbLIM MOTYT BbITb PACKPLITHI NEPCOHaNbHBIE 4aHHbLIE HA OCHOBaHUM L0roBopa ¢ onepaTopom
WK Ha OCHOBaHWW heepanbHOro 3aKkoHa.

5.2.4. TpeGoeaTb n3BeleHus paBoToaaTenem scex NN, KOTOpPbIM paHee Gkl COoBLUEHEI HeBepHbIe
WU HENonHble nepcoHanbHbie AaHHble, 060 BCeX NPON3BEAEHHBIX B HUX UCKIIOYEHUSIX, MCNpaBneHusix nnu
AONONHEHUSX.

5.2.5. TpebosaTb npekpaTuTb B nioboe Bpems nepepaqy (pacnpocTpaHeHue, npeaocTaBneHue,
[OCTYN) NEpCOHanbHbIX AaHHbIX, paspelleHHbIX ANs pacnpocTtpaHeHusi. TpebBosaHwe odopmnsercs B
NUCbMEHHOM BiAe. OHO AOMKHO BKNOYaTL B cebs haMUnuio, UMSI, OTYECTBO (MPW HaNW4uK), KOHTaKTHyIO
WHopMaumio (Homep TenedoHa, agpec SMEKTPOHHOW MOYTLI UNM NOYTOBbIA aapec) paboTHUKA, a Takke
MEpeyeHb NepcoHanbHbIX AaHHbIX, 06paboTka KOTOPbIX NOANEXKNUT NPEKPALLEHNIO.

5.2.6. O6xanosarb B YNONMHOMOYEHHbI OpraH no 3aluTe npae cyGBLEKTOB NepcoHanbHbIX JaHHbIX UK
B cy/ile6HOM nopsake HenpasoMepHble AENCTBUS Wn GespeiicTeua pabotogaTens npu o6paboTke U 3alyuTe
€ro NepcoHanbHbIX JaHHbIX.

6. OTBETCTBEHHOCTb 3a HapyLLEHWe HOpM, perynupyrLmux
06paboTky nepcoHanbHbIX AaHHbIX

6.1. Iluua, BUHOBHbLIE B HapyLUEHUM NONOXKEHMIA 3akoHoaaTenbcTtea P® B obnacTu nepcoHanbHbIX
AaHHbIX npn oBpaboTke nepcoHanbHbIX AaHHbIX paBoTHMKa, npUBNeKalTCs K AUCLUMNNMHAPHOW 1
MatepuanbHoi OTBETCTBEHHOCTU B MOPSAKE, YCTAHOBAEHHOM TpynoseiMm kopekcoM PP W uHBIMK
(bedepanbHeIMM 3aKOHaMW, a Takke MPUBNEKAKTCS K aAMUHUCTPaTUBHON, rPaMAaHCKo-NPaBoOBOA WUMU
YrONOBHOW OTBETCTBEHHOCTH B NOPSIAKE, YCTAHOBEHHOM thefepanbHbIMK 3aKOHaMMU.

6.2. MopanbHblit Bpea, npuHMHEHHBbINH paboTHNUKy BCNEACTBUE HapyLUeHUs ero npas, HapylweHus
npasun 06paboTkn NepcoHanbHbIX AaHHbIX, a TaKKe HecobnoaeHus TpeboBaHuii k 3aluTe nepcoHanbHbIX
A2HHBIX, YCTaHOBNEHHbIX dPefepantHbiM 3akoHOM oT 27.07.2008 N 152-93, nognexuT Bo3MelleHUo B
COOTBETCTBUW C 3aKOHOAATENLCTBOM P®. BoamelleHne MopanbHoro Bpesa OCYLLUECTBNAETCH HE3aBUCHUMO OT
BO3MELLEHWA UMYLLECTBEHHOrO Bpesa U NOHECeHHbIX PaBOTHUKOM yBbITKOB.



